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First Reading: Second Reading: 

COUNCIL BILL NO.  2016- SPECIAL ORDINANCE NO. 

AN ORDINANCE 

AUTHORIZING the City Manager, or his designee, to enter into a Lease Agreement 1 
with Sunset West II, LLC, to lease property located at 2235 West 2 
Sunset Street for use by the Department of Public Information as 3 
offices and video and photography studio space; and amending the 4 
budget of the Department of Public Information for Fiscal Year 2016-5 
2017 in the amount of $33,000 to appropriate reserves from the 6 
Telecable fund.   7 

______________________________ 8 
9 

 WHEREAS, the Department of Public Information needs offices and video and 10 
photography studio space, and Sunset West II, LLC, has real property for lease at 2235 11 
West Sunset Street suitable for those purposes; and 12 

13 
WHEREAS, reserves of the Telecable fund may be appropriated to pay costs in 14 

connection with the lease; and 15 
16 

WHEREAS, an amendment to the budget of the Department of Public 17 
Information for Fiscal Year 2016-2017 has been approved and recommended by the 18 
City Manager.   19 

20 
NOW, THEREFORE, BE IT ORDAINED BY THE COUNCIL OF THE CITY OF 21 

SPRINGFIELD, MISSOURI, as follows, that: 22 
23 

Section 1 – The City Manager, or his designee, is hereby authorized to enter into 24 
a Lease Agreement with Sunset West II, LLC, to lease real property located at 2235 25 
West Sunset Street, said agreement to be substantially in the form and content as that 26 
document attached hereto and incorporated herein by reference as “Exhibit 1.” 27 

28 
Section 2 – The budget of the Department of Public Information for Fiscal Year 29 

2016-2017 is hereby amended in the accounts and in the amounts as shown on  30 
Budget Adjustment No. 0022, a copy of which is attached hereto and incorporated 31 
herein by reference as “Exhibit 2.” 32 

33 
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Section 3 – The City Council hereby finds that the budget adjustment made 34 
above has been recommended by the City Manager. 35 

36 
Section 4 – The City Manager is directed to cause the appropriate accounting 37 

entries to be made in the books and records of the City.  38 
39 

Section 5 – This Ordinance shall be in full force and effect from and after 40 
passage. 41 
 42 
Passed at meeting: _____________________ 43 

44 
________________________________ 45 

    Mayor 46 
 47 
Attest: ___________________________________________, City Clerk 48 

49 
 50 
Filed as Ordinance: ______________________ 51 

52 
 53 
Approved as to form: _______________________________, Assistant City Attorney 54 

55 
 56 
Approved for Council action: __________________________, City Manager 57 
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EXPLANATION TO COUNCIL BILL NO. 2016 - 

FILED:  11-22-16 

ORIGINATING DEPARTMENT: Department of Public Information 

PURPOSE: To authorize the City Manager, or his designee, to enter into a Lease 
Agreement with Sunset West II, LLC, to lease property located at 2235 West Sunset 
Street for use by the Department of Public Information as offices and video and 
photography studio space; and amending the budget of the Department of Public 
Information for Fiscal Year 2016-2017 in the amount of $33,000 to appropriate reserves 
from the Telecable fund. 

BACKGROUND INFORMATION: Currently the Department of Public Information 
CityView video staff has office space located in Historic City Hall, which makes facility 
space difficult to renovate and it is also challenging to update the technology 
infrastructure needed to maintain currency with today’s communication demands in a 
cost-effective manner. The Department of Public Information has been seeking to build 
or lease video and photography studio space for the past decade. After working with 
Public Works to determine the viability of renovating current City-owned facility space, 
including space at Historic City Hall and/or the Mill Building lobby, it was determined 
that leasing space over the next 20 years would be more cost effective. The 2235 West 
Sunset Street location will provide the space needed for both uses, at warehouse 
pricing. This large space will also be able to double as an additional town hall meeting 
space, as well as a back-up City Council facility in the event Historic City hall is for any 
reason unavailable.  

Submitted by: Approved by: 

______________________________ ______________________________ 
Cora Scott,  Greg Burris, City Manager 
Director of Public Information and Civic 
Engagement 
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ROUTING ORDER  (1) ORIGINATING DEPARTMENT  (2) LESSOR (3) FINANCE DEPARTMENT 

(4) LAW DEPARTMENT  (5) CITY MANAGER’S OFFICE (6) CITY CLERK’S OFFICE

EFFECTIVE DATE  TERMINATION DATE 
CONTRACT NUMBER: 

( X  )   NEW CONTRACT (   )   RENEWAL OF CONTRACT NO.

LESSEE  LESSOR 

CITY OF SPRINGFIELD 

840 BOONVILLE, PO BOX 8368 

SPRINGFIELD, MO   65802 

PHONE  417‐864‐1009  

ATTN:  CORA SCOTT, DIRECTOR OF PUBLIC INFORMATION & CIVIC 

ENGAGEMENT 

SUNSET WEST II, LLC

1630‐H E BRADFORD PARKWAY 

SPRINGFIELD, MO  65804 

PHONE:  417‐ 831‐3885

ATTN:  CONNIE JOHNSON, MANAGING MEMBER 

LEASE AGREEMENT 

THIS  AGREEMENT,  made  and  entered  into  this  ____  day  of  ______________,  20___,  by  City  of  Springfield,  a  municipal 
corporation of the state of Missouri, hereafter “Lessee”, and Sunset West II, LLC, hereafter “Lessor.”. 

WITNESSETH: 

For and  in consideration of the mutual covenants and agreements hereinafter set forth, Lessor hereby demises and  leases to 
Lessee the following described premises on the following terms and conditions: 

1. Premises.  The premises hereby leased are located at 2235 W. Sunset, Springfield, MO 65807, and consist of a total square
footage  of  6,000  square  feet  “(the  Premises”).  The  Premises  include  a  large  showroom,  offices,  break  room,  supply  area,  and 
warehouse space. The Premises are shown on the drawing attached hereto as Exhibit “A” and incorporated herein by reference. 

2. Ownership Assurances.  Lessor covenants that it is well seized of the leased premises and has good title thereto, free and
clear of all liens and encumbrances having priority over this lease, and Lessor has the right and authority to lease the same. Lessor 
covenants to provide Lessee with quiet enjoyment of the premises 

3. Term.    This  agreement  shall  run  and  be  in  full  force  and  effect  for  a  period  of  one  year,  commencing  the  1st  day  of
December, 2016, and ending  the 30th day of November, 2017. Tenant  shall have access  to  the  space on November 1st  to make 
approved improvements.  Thereafter, this lease shall be renewed automatically for four additional one year terms under the same 
conditions and terms, unless either party provides written notice of termination to the other party at least sixty (60) days before the 
end of the then current lease term, or unless the lease is otherwise terminated as hereinafter set forth. 

4. Base Rental Fee.  Lessee agrees to pay Lessor, for exclusive use of space hereunder, a base rental fee of $2,750.00 Dollars
per month. 

5. Annual Base Rental Adjustment.  The Base Rental Fee provided in Section 4 shall be increased in the anniversary month of
this Lease beginning the second one‐year term and in each anniversary month of subsequent renewals of the Lease thereafter by: 
the amount of the increase in property taxes and property insurance for the Premises in the prior year compared to the year before 
that divided by twelve.  In no event shall the Annual Base Rental Adjustment result in a reduction of the Base Rental, and in no event 
shall  it exceed an amount equal to 3% of the annual amount of the base rental  fee.   Lessor shall provide notice to Lessee of the 
amount of the Annual Base Rental Adjustment in writing at least thirty days prior to the effective date of the adjustment. 

6. Non‐appropriation.  Lessor understands and agrees that the obligation to make rental payments under this Lease is subject
to an annual appropriation by a government agency and shall not be construed to be a debt in contravention of any application of 
constitutional or statutory  limitation or requirement concerning the creation of  indebtedness, nor shall anything contained herein 
constitute  a  pledge  of  general  tax  revenues,  funds,  or  other  monies  of  a  government  agency.    In  the  event  funds  are  not 
appropriated by the City Council of Springfield for any term of the contract, any extension thereto or any portion of any term of the 
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contract which falls in a fiscal period other than a fiscal period for which funds have been appropriated, the contract shall terminate 
without notice at the end of the fiscal period for which funds are appropriated. 

7. Additional Services.  Lessor is responsible snow removal from the parking lot at no additional charge to Lessee.  Lessor shall
also provide removal of showroom wall and desk, strip/seal VCT areas, replace double doors between office and warehouse, install 
missing  liner  panel  in warehouse,  remove  outlets  and  conduit  in  back  office,  painting  of  all  interior walls,  and  installation  of 
carpeting  and  cove  base  as  indicated  on  attached  Exhibit  “B”  of  the  Premises  at  no  charge  to  Lessee  prior  to  Lessee  taking 
possession of  the Premises.    Lessor  shall not be  responsible  for payment  for utilities  services at Premises or  for  cleaning of  the 
Premises. 

8. Insurance.   Lessor shall maintain  fire and extended coverage  insurance on  the Premises  in such amounts as Lessor shall
deem appropriate and  comprehensive general  liability  insurance with  respect  to  the Premises  such general  liability  insurance  to 
afford minimum  protection  of  not  less  than  $1,000,000  combined  single  limit  coverage  of  bodily  injury,  property  damage,  or 
combination thereof.  

9. Maintenance.  Except for such maintenance and repairs as may be the result of abuse or neglect by Lessee, Lessor shall, at
its expense, make all necessary structural repairs or replacements, and maintain and keep in good repair or replace all interior and 
exterior structural equipment, facilities, fixtures, and systems, including but not limited to the roof, foundation, sidewalks and other 
paved areas, exterior lighting, walls, floors, windows, plate and other glass, doors, plumbing fixtures, sewer and water service lines, 
and existing heating and cooling systems. Additional HVAC equipment installed by Lessee shall be maintained by Lessee.  Any such 
maintenance and repairs required as the result of the neglect or abuse of the premises by Lessee, its agents or assigns, shall be the 
responsibility of Lessee. Lessee shall maintain  in good condition the  interior surfaces, reasonable wear and tear excepted. Lessee 
shall make no alterations or  improvements to  the Premises without  first obtaining  the express written consent of Lessor.   Lessor 
shall be responsible for all maintenance and repair of common areas, including the parking lot. 

10. Signs.  Lessee shall not affix any sign, advertisement or notice without the prior written consent of Lessor, which consent
shall not be unreasonably withheld or delayed. Lessee shall repair all damage to the Premises resulting from the removal of signs 
installed by Lessee. 

11. Parking.   Lessee, Lessee’s employees, patrons,  invitees and other guests have  the right  to use spaces  for parking  in  the
common parking area in front of and around the Premises.  Parking spaces shall be shared with other tenants of Lessor. 

12. Sublease.  The Lessee shall not sublease any part of the space demised hereunder without obtaining written consent from
Lessor, which Lessor agrees not to unreasonably withhold. Any sublease shall be subject to the same conditions, obligations, and 
terms as set forth herein and Lessee shall be responsible for the observance by its Lessees and subleases of the terms and covenants 
of this lease. 

13. Damage of the Leased Premises.   In the event the  leased premises are totally destroyed or rendered unusable by fire or
other casualty, or that the remainder  is not reasonably usable  for Lessee's purposes, this  lease shall  terminate and the unearned 
portion of the rent theretofore paid shall be returned to Lessee unless the leased premises are repaired by Lessor and made fit and 
usable within 45 days from the occurrence of said damage,  in which event no rent shall accrue or be payable hereunder from the 
date of occurrence of such damage to the date of completion of such repair. 

14. Termination.  Either party may terminate this lease without cause upon giving ninety (90) days prior written notice to the
other party. If, through any cause, either party shall fail to fulfill in timely and proper manner its obligations under this lease, and has 
been given notice of the failure and a period of not less than seven (7) days to correct same, the offended party shall have the right 
to terminate this lease by giving an additional five (5) days' written notice to the other party.  

15. Holding Over.    If  Lessee  remains  in possession of  the Premises after  the expiration of  this  Lease,  then  Lessee  shall be
deemed to be occupying the Premises as a month‐to‐month tenant, subject to all the provisions of this Lease  insofar as they are 
applicable  to a month‐to‐month  tenancy, at a Base Rental Fee equal  to  the adjusted Base Rental Fee provided under  this  Lease 
immediately prior to the expiration of this Lease.  However, in no event shall Lessee hold over in possession of the Premises or any 
part thereof more than six months after the expiration of this Lease. 

16. Surrender of Premises.   At the expiration of the Agreement, the Lessee shall  immediately surrender the Premises  in the
same condition as at the start of the Agreement, reasonable use and wear thereof and damages by the elements excepted; and the 
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Lessee shall return to the Lessor a complete set of keys to the Premises and provide the Lessor in writing, the Lessee's forwarding 
address. 

17. Conflict of Interest.  No salaried officer or employee of the City and no member of the City Council shall have a financial
interest, direct or indirect, in this contract. A violation of this provision renders the contract void. Applicable federal regulations and 
provisions of Section 105.450 et. seq. RSMo shall not be violated.  

18. Compliance with Laws.   Lessor agrees to comply with all applicable federal, state and  local  laws or rules and regulations
applicable  to  the  provision  of  services  and  products  hereunder.  Lessor  affirmatively  states  that  payment of  all  local,  state,  and 
federal taxes and assessments owed by Lessor is current.  

19. Entire Agreement.  This agreement contains the entire agreement of the parties. No modification, amendment, or waiver
of any of the provisions of this agreement shall be effective unless in writing specifically referring hereto, and signed by both parties.  

20. Venue.   This agreement and every question arising hereunder shall be construed or determined according to the  law of
the State of Missouri. Should any part of this agreement be adjudicated, venue shall be proper only in the Circuit Court of Greene 
County, Missouri.  

21. Notice.   All  notices  required  or  permitted  hereinunder  and  required  to  be  in writing may  be  given  by  first  class mail
addressed to Lessee at 840 Boonville, Springfield, Missouri 65802, and Lessor at the address indicated above. The date of delivery of 
any notice shall be the date falling on the second full day after the day of its mailing. 

22. Nondiscrimination.  Lessor agrees in the performance of this contract not to discriminate on the grounds of or because of
age, race, creed, color, disability, nation origin or ancestry, sex, religion, political opinion or affiliation, against any employee of,  or 
applicant for employment with, Lessor, and shall include a similar provision in all subcontracts let or awarded under this contract. 

  IN WITNESS WHEREOF, the parties hereto have set their hands and seals on the day and year herein stated. 

Reviewed and Recommended by: 

____________________________________ 
Director of Public Information & Civic Engagement 

Certificate of Director of Finance 

I  certify  that  the  expenditure  contemplated  by  this  document  is 
within the purpose of the appropriation to which it is to be charged 
and  that  there  is  an  unencumbered  balance  of  appropriated  and 
available funds to pay therefor. 

__________________________________________________ 

Director of Finance or Acting Director of Finance 

Approved as to form: 

___________________________________ 
City Attorney or Assistant City Attorney 

LESSOR: Sunset West II, LLC 

By:  _____________________________________ 

Name & Title: _____________________________ 

CITY OF SPRINGFIELD 

By ______________________________________ 
City Manager or his/her designee 
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Exhibit “B” 

Lessor shall complete the following items prior to Lessee possession: 

Removal of existing reception desk and dividing wall in showroom area 100. 

Paint all interior walls (As specified) 

New Carpet (As specified) shall be installed in Area 100, 101, 102, 103,107 

Strip and Seal all VCT Areas in 104,105,106,108 

New Cove Base (As specified) shall be installed in all areas. 

New Hollow Core Wooden Double Doors to be installed between Area 100, 109 

Existing Outlets and Conduit on outside of wall to be removed from Area 107  

Repair linear panel in warehouse area 

Repair drooping ceiling grid in area 102 
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BA Number 0022

Revenues:
Fund Dept Org Account P&G Location Amount

Net Revenue Adjustment -

Expenditures:
Fund Dept Org Account P&G Location Amount

23620 19 20020 505820 000000 00000 33,000.00         Facility lease for CityView studio

CITY OF SPRINGFIELD, MO
BUDGET ADJUSTMENT

Description

Description

Exhibit  2

Net Expenditure Adjustment 33,000.00         

Fund Balance Appropriation:
Fund  Title Amount
23620 (33,000.00)       

Explanation: To appropriate reserves of the Telcable fund for the FY2017 budget year for the lease of 2235 W Sunset 
for CityView studio and office space.  

Requested By: Approved By:           Authorization:

          Council Bill No.
Department Head Date Interim Director of Finance Date           Ordinance No.

          1st Reading
          2nd Reading

City Manager Date         Journal Imp No.
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