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CITY OF SPRINGFIELD, MISSOURI 
DIVISION OF PURCHASES 

INVITATION FOR BID #014-2012 

 

 

BIDS MUST BE PHYSICALLY RECEIVED IN THE DIVISION OF PURCHASES PRIOR TO 3:00 P.M. ON THURSDAY, 
AUGUST 25, 2011.  Bids will be opened by the buyer at the location listed above. 

• Bids shall be submitted on the forms provided and must be manually signed by the individual authorized to 
legally bind the company. 

• Bids shall be submitted with the IFB number clearly indicated on the outside of the mailing envelope. 
• Bids received after the opening date and time will be rejected. 
• The attached Terms and Conditions shall become part of any purchase order resulting from this bid. 
• FAXED/EMAILED BIDS WILL NOT BE ACCEPTED. 

You are invited to submit your bid to furnish the materials and/or services described herein.  Please submit your 
prices/fees net of all discounts.   

 
DESCRIPTION 

 

INSTALLATION OF AIR HANDLER UNIT 
See attached General Conditions, Specifications, and Bid Form for detailed information. 

DELIVERY:  F.O.B. DESTINATION 

The articles to be furnished hereunder shall be delivered all transportation charges paid by the bidder to destination. 

 

It is the intent of the City that this Invitation for Bid promotes competitive bidding.  It shall be the Vendor’s responsibility to advise the Division of 
Purchases if any language, requirements, etc. any combination thereof, inadvertently restricts or limits the requirements stated in this Invitation 
for Bid to a single source.  Such notification must be submitted in writing and must be received by the Division of Purchases not later than three (3) 
days prior to the bid opening date.  

Scott Menzer, Buyer Date Issued:  August 1, 2011 
City of Springfield Buyer’s Email:  smenzer@springfieldmo.gov 
Division of Purchases Telephone Number:  417-864-2079 
218 E. Central Fax Number:  417-864-1927 
Springfield, MO 65802 DUE DATE:  August 25, 2011 
 PRE-BID:   August 11, 2011 at 9:00 A.M. 
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11.   Safety 
Contractor shall comply with all applicable OSHA, State of Missouri Safety Regulations and comply with all construction 
safety requirements of local authorities having jurisdiction. Contractor shall exercise all due caution to exclude the 
public from the work area and especially from contact with any hazardous materials.  
 
12.   Site Cleanliness 
The Contractor shall give special attention to keeping the work site clean and free from trash and debris.  Trash, debris 
and waste materials shall not be left at the customer's premises, but shall be disposed of at the Contractor's facilities.  
Site must be maintained free of trash and construction debris and cleaned every day. 
 
13.   Other Delays 
If the Contractor or his subcontractor experiences documented hindrances or delays which, in his opinion, are not 
usually to be expected in the performance of the work, and which affect the performance of the work, he may request a 
change in the agreement.  The Contractor shall be entitled to an extension of the time for contract completion, but such 
contract time of completion shall be extended no more than one day for each day of delay.  Any such agreement to 
modify or extend the time of contract completion shall be made in writing by formal addendum to the contract. The 
time of application of liquidated damages shall not begin until after the amended date for contract/phase completion.  
Such hindrances and delays may include, but not be limited to, acts or failures to act by other contractors employed by 
the City, fires, floods, labor disputes, epidemics, abnormal weather conditions, or acts of God.  
 
14.   Changes in Work 
The City, without giving notice to the surety and without invalidating this contract may make changes by altering, adding 
or deducting from the work with the contract sum being adjusted accordingly.  All such work and any approved time 
extensions shall be added to the contract by Contract addendum.   Each contract change shall include all cost required to 
perform the work including all labor, material, equipment, overhead, profit, delays, disruptions or other miscellaneous 
expenses.  The Contractor shall provide a detailed cost breakdown for all changes in work to the City.  The percentage of 
overhead and profit shall not increase as a result of any change in work.   
 
15.   Compliance with Instructions 
Bidders are instructed to carefully read and comply with all requirements as specified in the Invitation for Bid, general 
conditions, specifications, plans, drawings and bid forms.  Failure to comply with instructions may result in the entire bid 
being rejected. 
 
16.   Temporary Facilities and Controls 
The Contractor shall maintain temporary facilities and controls in proper safe condition throughout and shall dispose of 
all materials, including used water and supplies in accordance with all EPA and other governmental requirements. 
 
17.   Misunderstandings 
No consideration will be granted for any alleged misunderstanding of the material to be furnished or work to be done, it 
being understood that the submission of a proposal and the entering into a contract is an agreement with all the items 
and conditions referred to herein. 
 
18.   Protection of Work 
The Contractor shall continuously maintain adequate protection of all his work from damage and shall protect from 
injury or loss arising in connection with the contract.  He shall make good any such damage, injury, or loss, except as 
such may be directly due to error in Contract documents. 
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19.   Permits 
All permits necessary for the prosecution of the work shall be secured and paid for by the Contractor.  The Contractor 
shall give all notices and comply with all laws, ordinances and regulations bearing on the conduct of the work (as 
specified). 
 
20.   Materials and Supplies   
Unless specifically provided otherwise in each case, all materials and supplies shall be furnished by the Contractor for 
permanent installation. The work shall conform to applicable standard specifications.  No such material or supplies shall 
be used by the Contractor for any purpose other than that intended or specified, unless such use is specifically 
authorized by the City in each case.   
 
21.   Safety Training Program 
The Contractor and all subcontractors to this contract must comply with the provisions of Section 292.675 R.S.Mo.  The 
Contractor shall provide an acceptable notarized affidavit stating that Contractor has verified the completion of a 10-
hour construction safety program with respect to the employees working in connection with the contracted services.  
The Contractor shall forfeit as a penalty to the City Two Thousand Five Hundred dollars plus One Hundred dollars for 
each employee employed by the Contractor or subcontractor, for each calendar day or portion thereof, such employee 
is employed without the required training.  The penalties shall not begin to accrue until the time periods in the statute 
have elapsed (60 days after notice to proceed and 20 days to produce documentation for employee found in violation). 
 
22.   Warranty  
The Contractor shall warrant that the work herein contracted will be as specified and will be free from defects in design, 
workmanship, and materials.  If within the warranty period the work fails to meet the provisions of this warranty, the 
Contractor shall promptly correct any defects, including nonconformance with the contract documents by adjustment, 
repair, or replacement of all defective parts or materials. 
 
The warranty period shall begin on the date of Final Completion and shall continue for a minimum period of one 
(1) year. 
 
This warranty shall be extended to cover all repairs and replacements furnished under the warranty and the proof of the 
warranty for each such repair or replacement shall be one (1) year after installation or completion. 
 
The Contractor will be given an opportunity to confirm the existence of the defect, but he shall not delay the correction 
while making such determination. If within ten days after the City has notified the Contractor of a defect, failure, or 
abnormality in the work, and the Contractor has not started to make the necessary repair or adjustments or to order the 
work to be done by a third party, The City may contract or make the necessary repairs or adjustments with the cost of 
the work paid by the Contractor. 
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CITY OF SPRINGFIELD  
INVITATION FOR BID #014-2012 

SPECIAL PROVISIONS 

 
1.   Tobacco Use Policy 
 The City’s goal is to create a tobacco free environment for customers and employees.  Based on this goal and in 
response to customers and employees, effective August 1, 1999, City employees are prohibited from using tobacco 
products in any form within the Governmental Complex property.  Effective November 1, 2005, this includes all 
individuals visiting or working, such as contractors and their employees, in the Governmental Complex area. Contracts 
for services within the Governmental Complex executed by the City after this date shall contain language regarding this 
policy.  Use of tobacco products inside any City building is not allowed. 
 
2.   Contractors Guidebook 
The Missouri Department of Labor and Industrial Relations has provided the following link to help assist contractors 
involved in public works construction.  http://www.labor.mo.gov/publicworks/  
 
  

http://www.labor.mo.gov/publicworks/�
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CITY OF SPRINGFIELD  
INVITATION FOR BID #014-2012 

SPECIFICATIONS  
 
1.   Overview 
The purpose of these specifications is to describe the minimum requirements to remove the existing rooftop air handler 
unit and install a new rooftop air handler unit at the Southwest Waste Water Treatment Plant located at 3301 S. 
Highway FF, Springfield, MO 65807.    
 
2.   Installation 
Contractor shall provide all required labor, materials, and equipment except as specified in this specification to remove 
the existing rooftop air handler unit and install a new rooftop air handler.  Installation must not jeopardize the integrity 
of the existing roofing system.  Contractor must work around and schedule all work with the occupying tenants in the 
affected areas. 
 
3.   Start-up 
Contractor will start-up and make any adjustment necessary to the system to insure proper operation.  
 
4.   Debris 
The contractor will be responsible for removing all debris created by the removal and installation process. 
 
5.   Existing Unit 
The contractor will remove the existing unit and dispose of unit as per EPA regulations.  
 
6.   Duct Work 
The contractor shall be required to remove and replace all ductwork back to the first damper. 
 
7.   Crane Support 
City will supply crane and operator to remove old unit and set new unit.  Proper rigging will be the responsibility of the 
contractor.   
 
8.   Air Handler Unit Specifics   
The unit shall meet the following requirements: 
 
A.  Hastings HVAC, Model HRHVA-800-V or Equal, Indirect fired rooftop system to deliver 11,480 CFM at 1.75” total 
static pressure with 409SS heat exchangers natural gas fired at 12” inlet pressure. 
 
B.  The contractor may be required to add additional supports if providing an “or equal” product.    
 
C.  The City’s desire is to replace the existing unit with an energy efficient unit.  The City will consider energy efficiency as  
a factor in the evaluation process.  Contractors may submit a maximum of three units for consideration.  Contractors  
shall submit a separate Bid Form – Proposal, Affidavit of Compliance and Submittal Packet to include descriptive  
literature, installation instructions, operating instructions and maintenance instructions for each unit bid.       
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Unit consists of the following items: 
 
A-0800-V W/409SS Heat Exchanger  
Add for Selectra MS-3 HTG & Vent Package (NG-RHV-only) 
Intermittent Pilot – NG – 100% Shut-Off 
Fresh Air Intake Hood with Birdscreen 
2” E.S.F. (5) 20 x 25 (10) 16 x 25 (14542 CFM Max) 
Mixing Dampers with Linkage 
Modulating Damper Motor 
Manual Potentiometer 
Auxiliary Starter Contact 
Low Outlet Temperature Shut-Off   
Fused Disconnect Switch, 460/575V, 3 Phase 
Special  - 7 1/2 HP 460 Volt, 3 Phase, 1 SPD, TEFC, Explosion Proof Motor & Starter 
Special  - Heresite Coating Interior/Exterior of Unit 
Special  - Dwyer Manometer 
Special  - Nema 4 Remote Control Panel 
Special – Pre-Purge Cycle (30 SEC. MIN.) 
 
 
Drawings 
  
1.  SUB-R-13-183 
 
The above drawing is hereby incorporated into the scope of work and is available for viewing/download from the web 
site below:  

http://www.springfieldmo.gov/purchasing/processing.html 

 

  

http://www.springfieldmo.gov/purchasing/processing.html�
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Sample Contract 
*(To be completed at time of award)* 

CONTRACT NO. _____________ 
 

City of Springfield      CONTRACTOR 
Division of Purchases     Company Name 
218 E Central (65802)                   Attn: _________________ 
PO Box 8368             Address_______________ 
Springfield, MO 65801-8368    ______________________ 
Ph. 417 864-1620     Ph. ___________________ 
Fax 417-864-1927     Fax ___________________ 
 
 

CONTRACTOR AGREEMENT 
 
THIS AGREEMENT, made and entered into this ____ day of _______________, 2011, by and between the City of 
Springfield, a municipal corporation of the State of Missouri, hereinafter referred to as the "City" with an office located 
at 218 E Central, Springfield, Missouri 65802 and _________________________________., (type of entity) hereinafter 
referred to as the "Contractor." 
 
WITNESSETH: 
 
WHEREAS, the City of Springfield desires to engage the Contractor to render certain construction services hereafter 
described in Invitation for Bid #014-2012 which is attached hereto and incorporated herein as Exhibit A; and 
 
WHEREAS, the Contractor submitted a bid dated _____________ which bid is attached hereto and incorporated herein 
as Exhibit B; and 
 
WHEREAS, the Contractor has submitted the lowest and best bid for performing the services listed in the Notice of 
Award, which Notice of Award is attached hereto and incorporated herein as Exhibit C; 
 
NOW, THEREFORE, for the considerations herein expressed, it is agreed by and between the City and the Contractor as 
follows: 
 
1. Services.  The City agrees to engage the services of the Contractor and the Contractor agrees to perform the services 
in strict accordance with the terms of Exhibit A, and in accordance with the standard of care, skill and expertise 
ordinarily used by other members of contractor’s profession in performing similar services. 
 
2. Contract Documents.  The agreement between the City of Springfield and the Contractor shall consist of (1) The 
Contract form which embodies the requirements contained herein, (2) the Invitation for Bid, and any amendments 
thereto, (3) the bid, as accepted, submitted in response to the Invitation for Bid, and (4) the award letter.  In the event 
of a conflict in language between the documents referenced above, the provisions and requirements set forth and/or 
referenced in the Contract shall govern over all other documents, and the Invitation for Bid and amendments thereto 
shall govern over the Contractor’s Bid and amendments thereto. However, the City reserves the right to clarify any 
Contractual relationship in writing with the concurrence of the Contractor, and such written clarification shall govern in 
case of conflict with the applicable requirements stated in the Invitation for Bid or the Contractor’s Bid.  In all other 
matters not affected by the written clarification, if any, the Invitation for Bid shall govern.  The Contractor is cautioned 



 

Page 14 of 29 
 

that the bid shall be subject to acceptance without further clarification. 
 
3. Modification of Contract. The Scope of Work to be done under the Contract shall be subject to modification and 
supplementation upon the written agreement of the duly authorized representatives of the contracting parties.  No 
provision in the Contract shall be changed or modified without the execution of a formal amendment to the Contract, 
mutually agreed to by the City and the Contractor and processed through the Division of Purchases.  Upon request by 
the City, the Contractor shall provide an estimate of cost of any additional work or services to be incorporated by a 
modification to the Scope of Work and the Contract. 
 
4. Exchange of Data.  All information, data, and reports in the City’s possession and necessary for the carrying out of 
the work, shall be furnished to the Contractor without charge, and the parties shall cooperate with each other in every 
way possible in carrying out the scope of services.  
 
5. Personnel.   

       
 a.     The Contractor represents that Contractor will secure at Contractor’s own expense, all personnel  

required to perform the services called for under this contract by Contractor. Such personnel shall not be employees of 
or have any contractual relationship with the City except as employees of the Contractor. All of the services required 
hereunder will be performed by the Contractor or under Contractor’s direct supervision and all personnel engaged in 
the work shall be fully qualified and shall be authorized under state and local law to perform such services. None of the 
work or services covered by this contract shall be subcontracted without the written approval of the City.  
 
               b.     The contractor represents, in accordance with RSMo statute Section 285.530.2, that it has not employed, or 
subcontracted with, unauthorized aliens in connection with the scope of work to be done under the Contract and agrees 
to provide an affidavit to the City of Springfield affirming that it has not, and will not in connection with the Contract, 
knowingly employ, or subcontract with, any person who is an unauthorized alien.  
 
6.  Term.  The services of the Contractor shall commence only as authorized in writing by City purchase order or other 
written notice and shall commence as soon as practicable after the execution of this contract as promised by the 
Contractor in Exhibit B, unless otherwise directed in writing.  The term of the Agreement shall be for the period 
specified in Exhibit C.   
 
7. Appropriation of Funds.   
In the event funds are not appropriated by the Council of the City of Springfield for any term of the contract, any 
extension thereto or any portion of any term of the contract which falls in a fiscal period other than a fiscal period for 
which funds have been appropriated, the contract shall terminate without notice at the end of the fiscal period for 
which funds are appropriated. 
 
8. Payment.   
 

a.   Conditioned upon acceptable performance.  The City agrees to pay the Contractor in accordance with the 
prices and terms set forth in Exhibit B for work authorized by City purchase order or other written notice by the City 
upon presentation of proper invoice and inspection by the City of work completed by the Contractor.  The City expressly 
reserves the right to disapprove in whole or in part a request for payment where the services rendered during the 
period for which payment is claimed are not performed in a timely and satisfactory manner in accordance with the 
schedule and description of services set forth in Exhibit A.  
 

b. Total compensation not to exceed.   It is expressly understood that in no event will the total compensation 
and reimbursement to be paid to the Contractor under the terms of this contract exceed the sum of 
___________________________________________________________________Dollars ($_______________).   
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9. Termination of Contract.   
 

a.   For Breach: If, through any cause, the Contractor shall fail to fulfill in a timely and proper manner 
 Contractor’s obligations under this contract, or if the Contractor shall violate any of the covenants, agreements, or 
stipulations of this contract, the City shall thereupon have the right to terminate this contract by giving written notice to 
the Contractor of such termination and specifying the effective date thereof, at least five (5) days before the effective 
day of such termination.  
 

b. For Convenience: The City shall have the right at any time by written notice to Contractor to terminate and 
 cancel this contract, without cause, for the convenience of the City, and Contractor shall immediately stop work. 
 
In either such event, all finished or unfinished documents, data, studies, reports, or other materials prepared by the 
Contractor shall, at the option of the City become its property.  The Contractor shall be entitled to receive just and 
equitable compensation for any satisfactory work completed prior to termination of the contract.  Notwithstanding the 
above, the Contractor shall not be relieved of liability to the City for damages sustained by the City by virtue of any such 
breach of the contract by the Contractor.  
  
10. Conflicts.    
 

a. Contractor covenants that it presently has no interest and shall not acquire any interest, direct or indirect, 
which would conflict in any manner or degree with the performance of services to be performed under this contract.  
The Contractor further covenants that in the performance of this contract no person having such interest shall be 
employed. 
 

b. No salaried officer or employee of the City and no member of the City Council shall have a financial interest,  
direct or indirect, in this contract.  A violation of this provision renders the contract void.  Any federal regulations and 
applicable provisions in Section 105.450 et seq. RSMo. shall not be violated.   
 
11. Assignment.   The Contractor shall not assign or transfer any interest in this contract (whether by assignment or 
novation), and shall not substitute any specific individuals and/or personnel qualifications without prior written consent 
of the City thereto.  Provided, however, that claims for money due or to become due to the Contractor from the City 
under this contract may be assigned to a bank, trust company, or other financial institution without such approval.  
Notice of such assignment or transfer shall be furnished in writing promptly to the City.  Any such assignment is 
expressly subject to all rights and remedies of the City under this agreement, including the right to change or delete 
activities from the contract or to terminate the same as provided herein, and no such assignment shall require the City 
to give any notice to any such assignee of any actions which the City may take under this agreement, though City will 
attempt to so notify any such assignee. 
 
12. Confidentiality of Documents.   Any reports, data, design or similar information given to or prepared or assembled 
by the Contractor under this contract which the City requests to be kept as confidential shall not be made available to 
any individual or organization by the Contractor without prior written approval of the City.  
 
13. Discrimination.   The Contractor agrees in the performance of this contract not to discriminate on the ground or 
because of race, creed, color, national origin or ancestry, sex, religion, handicap, age, or political opinion or affiliation, 
against any employee of Contractor or applicant for employment and shall include a similar provision in all subcontracts 
let or awarded hereunder. 
 
14. Occupational License.  The Contractor shall obtain and maintain an occupational license with the City of Springfield, 
Missouri, if required by city code and any required state or federal license.  The cost for this occupational license shall be 
borne by the Contractor.  No contract will be executed by the City until this occupational license has been obtained. 
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Company ID Number: XXXXXX 
 
 
The foregoing constitutes the full agreement on this subject between the SSA, DHS (Department of Homeland 
Security), and the Employer.  
 
The individuals whose signatures appear below represent that they are authorized to enter into this MOU on 
behalf of the Employer and DHS respectively.  

To be accepted as a participant in E-Verify, you should only sign the Employer's Section of the signature page. 
If you have any questions, contact E- Verify Operations at 888-464-4218.  

 

Employer
 

, Your Company Name 

 
John Doe 
     
Name (Please type or print)     Title 
 
 
Electronically Signed      01/01/2009 
  
Signature       Date 
 
 
Verification 
 
Department of Homeland Security
 

 –Division 

 
USCIS Verification Division 
 
Name (Please type or print)     Title 
 
 
Electronically Signed      01/01/2009 
  
 
Signature  
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CITY OF SPRINGFIELD 

BID FORM – PROPOSAL 
IFB #014-2012

SUBMITTED BY______________________ 
Company Name 
 
Pursuant to and in accordance with the above stated Invitation for Bid, the undersigned hereby declares that 
they have examined the IFB documents and specifications for the item(s) listed below. 
The undersigned proposes and agrees, if their Bid is accepted to furnish the item(s) submitted below, including 
delivery to Springfield, Missouri in accordance with the delivery schedule indicated below and according to the 
prices products/services information submitted. 

ITEM QTY DESCRIPTION UNIT 
PRICE 

EXTENDED 
AMOUNT 

1. 1 LS Provide all labor, materials, and equipment to remove the existing 
rooftop air handler, install new rooftop air handler, perform start-
up and dispose of old air handler in accordance with the 
specifications.   
 
Mfg:  Hastings HVAC or Equal     Model No.:  HRHVA-800-V  
 
Mfg:_____________________ Model No.:_____________ 
 
Completion within  _______calendar days after receipt of order 
 
SHALL WARRANTY THE ABOVE EQUIPMENT FOR PARTS, LABOR 
AND TRAVEL FOR_______________ 
 
 

 
 
 
 
 
 
 
$ __________ 

 
 
 
 
 
 
 
$ ___________ 

 

DELIVERY: F.O.B. DESTINATION 

Prompt Payment Discount __________%_________Days, Net _____Days 
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AFFIDAVIT OF COMPLIANCE 
IFB #014-2012 

To be submitted with Vendor’s Bid 

_____We DO NOT take exception to the IFB Documents/Requirements. 
_____We TAKE exception to the IFB Documents/Requirements as follows: 

Specific exceptions are as follows: 

 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

  

 

 Company Name __________________________________  

By______________________________________________ 
                      Authorized Person’s Signature 

________________________________________________ 
                 Print or type name and title of signer 
 

Company Address_________________________________ 
________________________________________________ 
________________________________________________ 
Telephone Number________________________________ 
Fax Number______________________________________ 
 
Date____________________________________________ 

ADDENDA 

Bidder acknowledges receipt of the following addendum: 

Addendum No. ___ 

Addendum No. ___ 

Addendum No. ___ 

Addendum No. ___ 

Addendum No. ___ 

Email___________________________________________ 

Federal Tax ID No._________________________________ 
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CITY OF SPRINGFIELD 
STATEMENT OF “NO BID” 

IFB #014-2012 

RETURN THIS PAGE ONLY IF YOUR COMPANY PROVIDES THE PRODUCTS/SERVICES BEING BID AND DECLINES 

TO DO SO. 

WE, THE UNDERSIGNED, HAVE DECLINED TO BID ON YOUR IFB #014-2012 FOR INSTALLATION OF AIR HANDLER 
UNIT FOR THE FOLLOWING REASON(S): 

_______SPECIFICATIONS ARE TOO “TIGHT,” I.E. GEARED TOWARD ONE BRAND OR MANUFACTURER ONLY  
                 (PLEASE EXPLAIN BELOW). 

_______INSUFFICIENT TIME TO RESPOND TO INVITATION FOR BID. 

_______OUR PRODUCT SCHEDULE WOULD NOT PERMIT US TO PERFORM. 

_______UNABLE TO MEET SPECIFICATIONS. 

_______UNABLE TO MEET INSURANCE REQUIREMENTS. 

_______SPECIFICATIONS UNCLEAR (PLEASE EXPLAIN BELOW). 

_______OTHER (PLEASE SPECIFY BELOW). 

REMARKS: __________________________________________________________________________________ 
___________________________________________________________________________________________
___________________________________________________________________________________________
___________________________________________________________________________________________ 

COMPANY NAME: ___________________________________________________ 

ADDRESS: __________________________________________________________ 

SIGNATURE AND TITLE: _______________________________________________ 

TELEPHONE NUMBER: ________________________________________________ 

DATE: _________________________ 
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