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Application for Certificate of Appropriateness
City of Springfield, Missouri

The applicant seeks to show the following.
1. That the proposed work will be done in conformance with the Secretary of Interior's Standards for Rehabilitation.

2. That the proposed work will be done in conformance with any applicable design guidelines or standards that the
Landmarks Board has established and adopted. (Commercial Street and Walnut Street Districts and Mid-Town
Neighborhood historic sites only).

3. That the proposed work will be done in conformance with all other relevant requirements of the Springfield
Zoning Ordinance.

THEREFORE, applicant requests that the Certificate of Appropriateness be approved for the property as proposed in
this submittal.

We, the signers of this application, do attest to the truth and correctness of all facts and information
presented with this application and understand that, if approved, all work must be done under a building
permit issued by the Department of Building Development Services. Approval of this application does not
constitute approval of a building permit, nor does it certify that the zoning is appropriate for the proposed
uses. These are separate processes that must be initiated by the applicants. We further understand that
approval of this application does not constitute approval for tax certification under the Tax Reform Act of
1986 or amendments thereto.

Signature(s) Date:

Please type or print name(s) clearly:
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Exhibit A.

Request for Certificate of Appropriateness

Please use this form only. Form may be photocopied. Please type or print.
For instructions, see pages 5-8.

1. PROPERTY ADDRESS:

2. APPLICANT:

Name(s):

If corporation: Corporate official:

(corporate seal)

Mailing address: Zip Code:

Telephone number: ' Fax number:

e-mail:

3. AUTHORIZED REPRESENTATIVE: (The representative should have the authority to commit the applicant to
changes that may be suggested by the Board).

Name: Signature:

Address: Telephone: Fax:

e-mail:

4. BUILDING DEVELOPMENT SERVICES DISCUSSION: (Before submitting this application, the applicant
should discuss the project with BDS. Their phone number is 864-1055.)

Date of discussion:

NOTE: The property owner must either sign this application or give City staff a power of attorney
showing that another person is authorized to sign.
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Exhibit B.

Description of Proposed Work & Supporting Information

Please use this form only. Form may be photocopied. Please type or print.

1. TYPE OF WORK PROPOSED: (Check all that apply. All work items require a written description of the
proposed work. Additional required supporting information is denoted after each item and must be attached. See
Instructions, page 5. Maximum size for drawings: 11 x 17 inches. NOTE: Even though you check the “Other” or
the “New Construction” box, you must still give information on individual features such as windows, doors, etc.,
included in a large project.)

JAddition (1,2, 3, 7) [JHandicapped Ramp (1, 2, 3) JSidewalk (1, 3)

UAwnings (2, 3,4 or 5, 6) [JNew Construction (1, 2, 3, 7) (dSiding (3, 4 or 5)
[JBuilding Relocation (1, 2, 3, 7) OParking (1, 3) dSign (1, 2, 3, 6)
[dDemolition (1, 2, 3, 7) Porch (1,2, 3) [JWindow (2, 3, 4 or 5, 6)
(dDoor (2, 3,4 or 5, 6) Retaining Wall (1, 2, 3) [(JArcheological Site (1, 3, 8)
[JFence (1, 2, 3, 5) [JRoof-New (3,4 or 5, 7)

[JGuttering (2, 3,4 or 5, 6) [JRe-roof (3, 4)

[JOther (Specify)

1-Site plans 5-Product literature

2-Elevations 6-Drawing

3-Photographs 7-Exhibit C-Why proposed work should be approved
4-Sample of materials to be used 8-State Historic Preservation Officer Comments

2. DESCRIPTION OF PROPOSED WORK: (dttach additional pages if necessary.)

NOTE: An application is considered incomplete until all supporting materials, as specified in Item 1
above, are attached. Incomplete applications will not be processed or scheduled for a public
hearing.
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Exhibit C.

WHY PROPOSED WORK SHOULD BE APPROVED

Please use this form only. Form may be photocopied. Please type or print.

‘When proposing a major project, please use this page to give information in support of your request. (See Exhibit B,
item 1, above: “Type of Work Proposed,” key # 7. Suggested items of discussion are included in the Instructions,

page 7.)
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INSTRUCTIONS for filing an application for a Certificate of
Appropriateness

Explanation of the Process

A Certificate of Appropriateness ensures that proposed work on the exterior of certain historic-designated properties
conforms to the requirements established by that historic designation. A building permit cannot be issued for the
proposed work until a Certificate of Appropriateness has been approved. Prior to submitting an application, you
should discuss your project with Building Development Services to ensure you are not proposing something that
violates the International Building Code. Even though you might receive a Certificate of Appropriateness from the
Zoning & Subdivision Services staff or the Landmarks Board, the project must also comply with the International
Building Code to receive a building permit.

For staff or the Landmarks Board to approve a Certificate of Appropriateness the following must be considered:

A.

A.

That the proposed work will be done in conformance with the Secretary of Interior's Standards for
Rehabilitation;

That the proposed work will be done in conformance with any design guidelines or standards that the
Landmarks Board has established and adopted,

For new construction, whether the building or structure will be harmonious with or incongruous to the old
and historic aspects of the surroundings;

For demolitions:

- the impact the proposed removal would have on the integrity and continuity of the Historic
Landmark or Historic District of which it is part; and

- the nature of the structure as a representative type; and

- the condition of the structure from the standpoint of structural integrity and the extent of work
necessary to stabilize the structure; and

- The ability of the subject structure or site to produce a reasonable economic return on investment
to its owner; and

- The post-demolition plans for the site and the relation of those plans to the surrounding area.

For archeological sites, the effect of the proposed project on the site and what actions are being undertaken
to record and/or preserve the site.

Completion of the Application

The application must be completed in full and signed by the property owner (unless a power of attorney is provided
to staff) for the application to be considered complete. Exhibits A, B and C (if applicable) will be included with the
staff analysis that will be sent to the Landmarks Board if the request cannot be approved administratively.

Exhibit A

This exhibit provides basic information about the property and the applicant. If the applicant designates a
representative and does not intend to attend the Landmarks Board meeting, it is important that the
representative be able to commit to changes that may be suggested by the Board, otherwise the application
may have to be table pending the applicant’s response.
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Exhibit B

It is important that Exhibit B be thoroughly completed because it provides essential background information that is
used in staff’s analysis of the request and the Landmarks Board’s basis for approval. The process will proceed much
quicker if staff and the Landmarks Board have a clear understanding of the proposed work. If you think additional
information may be helpful in approving a certificate, you may include that information. If staff or the Landmarks
Board determine additional information is necessary, they will request it. This may result in a two week delay if the
Landmarks Board must table the request to receive the additional information.

In order for Exhibit B to be considered complete, the supporting information listed after each work item must also be
included with the application. If the specific work is not listed, staff can assist in determining what supplemental
data needs to be provided with the application. All supplemental documents must be submitted on a page size no
greater than 11 inches by 17 inches.

Site Plans: A site plan is an outline or bird’s eye view of a lot showing all structures, including fences and patios. It
shows property lines, adjoining streets and alleys, building dimensions, locations of driveways and parking areas, the
number of feet structures are set back from property lines, a north arrow, and the scale of the drawing if it is done to
scale. Where site plans are required, submit one for the existing condition and one for the proposed condition. For
minor work, such as a new sidewalk, only one site plan showing both the existing and new conditions is sufficient. If
the proposed work is attached to an existing building rather than freestanding (i.e., a new sign on the front of a
building that fronts directly on the street), a site plan may not be necessary. An aerial photograph can be substituted
for a drawn site plan provided there is a scale and it is adequately labeled.

Elevations: An elevation is a drawing showing the view of a single side of a building, giving the location of all
doors, windows, awnings, sign channel, roof pitch, etc. and the scale of the drawing if it is drawn to scale. Show all
sides affected by the proposed work. Where elevations are required, submit one for the existing condition and one
for the proposed condition. Photographs may be substituted for elevation drawings provided all details can be seen
(not obscured by plantings or other structures).

Photographs: Photographs showing the existing condition of the area of proposed work are required for all
applications. For example, if awnings are proposed for installation over windows and doors, photographs must be
submitted for each side of the structure where awnings will be installed. The photographs should generally be in
color and can be from a film or digital camera printed at a suitable size to distinguish relevant details. For most
applications, digitally manipulated photographs can also be submitted instead of elevation drawings to show how the
proposed work will look when completed.

Sample of materials to be used: It is often helpful for the staff and Board to see an actual sample of the materials
proposed to be used, i.e., shingles, siding, bricks. If a sample cannot be obtained, literature describing the product
can usually be substituted.

Product literature: Product literature comes from the manufacturer and usually can be obtained from the distributor
or your contractor. It provides a description of the materials proposed to be used and helps in determining the
suitability of that material for the proposed application. A sample of the material to be used can usually be
substituted for product literature.

Drawings: A drawing is an illustration of the proposed work, such as a sign or a window detail.
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State Historic Preservation Officer Comments: For archeological sites, you must submit comments and
recommendations of the State Historic Preservation Officer concerning the effect of the proposed project on the site
and what action(s) should be undertaken to record and/or preserve the site.

Try to describe the proposed work as simply as possible, but be sure to describe all the work to be done. When
replacing a material be sure to identify the existing and proposed material, for example, when re-roofing specify
composition, wood, slate, tile, asphalt or steel.

Exhibit C

Exhibit C is the applicant’s primary opportunity to demonstrate why the Certificate of Appropriateness, for major
alterations to historic structure or site, should be approved by the Landmarks Board. While Exhibit C may be
included with any application, it is only required for the work indicated under Item 1, Exhibit B.

Suggested items of discussion for Why the Proposed Work Should Be Approved (Exhibit B) include.

A. Explain how the proposed project conforms with the Secretary of Interior's Standards for Rehabilitation,
including the following:

- Whether the property will be used for its historic purpose or be placed in a new use that requires
minimal change to the defining characteristics of the building and its site and environment.

- How the historic character of a property will be retained and preserved. (The removal of historic
materials or alteration of features and spaces that characterize a property is discouraged.)

- How the property will be maintained as a physical record of its time, place, and use. (Changes that
create a false sense of historical development, such as adding conjectural features or architectural
elements from other buildings, are discouraged.)

- How changes that have occurred over time and acquired historic significance in their own right
will be retained and preserved.

- How distinctive features, finishes, and construction techniques or examples of craftsmanship that
characterize a property will be preserved.

- Plans to repair rather than replace deteriorated historic features. (Where the severity of
deterioration requires replacement of a distinctive feature, the new feature should match the old in
design, color, texture, and other visual qualities and, where possible, materials. Replacement of
missing features should be substantiated by documentary, physical, or pictorial evidence.)

- How the surface cleaning of structures, if appropriate, shall be undertaken. (The gentlest means
possible should be used. Chemical or physical treatments, such as sandblasting, that cause damage
to historic materials should not be used.)

- How significant archaeological resources affected by a project will be protected and preserved.
What mitigation measures shall be undertaken if such resources must be disturbed.

- How new additions, exterior alterations, or related new construction will not destroy historic
materials that characterize the property. (The new work should be differentiated from the old but
be compatible with the massing, size, scale, and architectural features to protect the historic
integrity of the property and its environment.)

- How new additions and adjacent or related new construction will be undertaken so that if removed
in the future, the essential form and integrity of the historic property and its environment will be
unimpaired.

A. Explain how the project conforms to local design guidelines or standards adopted by the Landmarks Board.
Local design guidelines generally take precedence over the Secretary of Interior's Standards for
Rehabilitation. Local design guidelines have been adopted for the Commercial Street and Walnut Street
Districts and the Mid-Town Neighborhood (historic sites only), and copies are available from the Zoning &
Subdivision Services office.
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B. For new construction, discuss the extent to which the building or structure will be harmonious with or
incongruous to the old and historic aspects of the surroundings. It is not the intent to discourage
contemporary architectural expression or to encourage the emulation of existing buildings or structures of
historic or architectural interest in specific detail. Harmony or incompatibility is evaluated in terms of the
appropriateness of materials, scale, size, height, and placement of a new building or structure in relationship
to existing buildings and structures and to the overall setting.

C. For demolitions, discuss.

- The impact the proposed removal will have on the integrity and continuity of the Historic
Landmark or Historic District of which it is part.

- The nature of the resource as a representative type or style of architecture, socio-economic
development, historical association or other element of the original designation criteria applicable
to such structure or site.

- The condition of the resource from the standpoint of structural integrity and the extent of work
necessary to stabilize the structure.

- The ability of the subject structure or site to produce a reasonable economic return on investment
to its owner.

- The post-demolition plans for the site and the relation of those plans to the surrounding area.

A. For archeological resources, discuss the effect of the proposed project on the site and what action(s) will be
undertaken to record and/or preserve the site.

Deadlines for filing an Application

The Zoning & Subdivision Services office accepts applications daily. If the application can be approved
administratively, processing of the application will begin immediately. The Landmarks Board holds regularly
scheduled meetings each month (contact the Zoning & Subdivision Services office for a current processing
schedule). This application must be in the Zoning & Subdivision Services office no later than the application
deadline date listed on the processing schedule (Generally 15 days prior to the meeting where the application will be
considered). This application must be complete, or it will be returned to the applicant and will not be placed on the
agenda.

For Additional Information Contact:

Zoning & Subdivision Services

Planning and Development Department

840 Boonville, P.O. Box 8368, Springfield, MO 65801
(417) 864-1611 Fax (417) 864-1882

Cert_Approp_App.wpd May 2008
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